
 

Instructions on granting Sea School 
International Access to your USI 

Transcript 
 

1. Go to: www.usi.gov.au 
 

2. Select ‘Login to the USI registry’  
 

3. Select ‘Login to your account now’ under the Heading ‘Login to 

the Student Portal’  

 

4. Select ‘Provide your USI’ tile 

 

http://www.usi.gov.au/


 

5. Scroll to ‘Set up access to your USI Account Permissions’ and 

select ‘Add Organisation’ 

 

 

  



 

 

6. Search Organisation Code 91732 OR Name Sea School 

International and click ‘Add’ 
 

 



 

7. Check ‘View VET Transcript’. Below are the recommended 

settings (selecting 2 years for the Expiry Date): 

 

 



 

8. Once clicking ‘Save’, the following page should look like: 

 
 

 


